
Waitlisting for 
Closed Sections
(Available for Online 

Classes Only)

WebAdvisor



Log in to WebAdvisor.
(See “Log-in and Registration 
Instructions” for help logging in 
to WebAdvisor.)

Click on “Students Tab” to go to 
the Student Menu.

Click on Register for Sections.



Complete the 

Search/Register for 
Sections screen.  

Include the 
following search 
criteria:

Term

Course Subject

Course Number

Course Section (if 
known)

Click Submit



In the section information 
bar, the first number in 
the Available/Capacity 
field is the number of 
seats still open.  

Notice that the number of 
“Available” seats  is “0” 
and that the “Status” of 
the section is “Closed.” 

Click in the “Select” box.

Click Submit.

From the “Action” Drop 
Down Menu, select 
“Waitlist.”

Click Submit.



The “Registration Results” screen will show that you have been waitlisted for the section.

Click “OK” to return to the Student Menu.



If a seat becomes available in that section and you are the next in line on the waitlist, an 

email will be sent to your UACCB EMAIL ACCOUNT.  The email will be similar 

to the one below:

Dear 2. 1. Testaccount,

A seat in Strategies for College Successis now open. You are
currently waitlisted for this course. To claim this seat, you must
register for the course no later than 11:59 pm. on 10/22/10.

Section: COL 1003 000
Term: 2010FA

If you do not register for the course before the expiration time 
and date above, the seat that has been reserved for you will be offered
to another student.

You can register via WebAdvisor using Manage My Waitlist. If this
course has a required co-requisite, you will not be allowed to
register for this course without also registering for the required
co-requisite.

If you need assistance, please contact the Registrar's Office at
870-612-2010.

Thank you,

Shelly Moser Registrar

You may now register
for the course or 
remove yourself from 
the waitlist so that 
other students on the 
waitlist have an 
opportunity to register 
for the class.



To Register for a waitlisted 
class, go to the Student 
Menu.

Click on
“Register for Sections.”

Click on 

“Manage My Waitlist.”



Select “Register” from the “Action” drop down menu if you want to register for 
the section.  Choose “Remove” if you no longer want to register for the section.

Notice the Waitlist Status has changed to “Permission to Register.”

Click Submit.



The “Registration Results” screen will show that you are now registered or have 
been removed from the waitlist in the section.  

Click “OK” to return to the Student Menu.


